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TO ALL BRANCHES AND OFFICES IN INDIA

Reg:lssuonceolldentityColdsloretlredemployees/offlcersofourBonk

An identity cord for retired employees is on importont document for verifying the retired

employee's identiiy, occessing onoy of services provided by the Bonk ihrough its

bronches, ovoiling Holidoy Horie tociiity, receiving other govt. benefits ond olso in cose

of medicol emergencY.

Atteniion of oll bronches/offices is drown io Heod office circulor no- cHo/PMG lO912006

doted 25.08.2005 ond cHolpMG/4o12O11-2012 doted 09.12.201 I regording issuonce of

ldeniity cords to retired sioff of our Bonk. we ore receiving vorious queries/grievonces

from retired stoff/ retiree ossociotions regording non-issuonce/deloy in issuonce of

ldentity cords to relired sioff, moinly due to unoworeness/lock of clority with respect to

Competent Authoriiy.

ln order io sensiiise our field funciionories ond remove the ombiguity, it hos been

decided to issue o stondord operoting Procedure (soP) for issuonce of ldentity cords to

the retired stoff.

Stondord Operoting Procedure (SOP) is os follows:-

t) Request for issuonce of ldentiiy cord/Duplicote ldeniity cord will be submiited by

the retired stoff to the neoiest Bronch/Zonol Office os per given formot in
Annexure-!.

2) The opplicotion will be forworded by the bronch to the competent Authority for

lssuonce of ldentity Cord.

3) Competent Aulhority for issuonce of ldentity cord to reiired sioff will be os given

below-

Circ ulor No-C HO/PMG I 28 / 2023'24 ft<i6'29.q9.24rt

Relired from Heod Office/Centrol Stoff College
/Fxecr rtive Troinino Centre

AGM-PSD

Reiired from Bronch/Zonol Office/Stoff Troining

College/Field lnspectorote/ LDM Office etc.
Dy. Zonol Heod/Zonol
Heod of the
respective Zone 

-+) f n must be recovered from

ihe Ex-sioff.

This Circulor will supersede oll previous circulor issued in this regord'

Bronches should disploy this circulor io ihe notice boord for the informotion to oll reiired

stoff.

(Monlsh Kumor)
Generol Monoger
HRM,PSD,Trolnlng & OL
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Reouest for lssuance of ldenti Card {Retired Staff

Name

EMP No.

Retired as (Designation)

Date of Retirement

Retired from (Branch/office)

Blood Group

Residential Address

Phone No./Mobile No.

Signature of Retired Staff

Annexure-l

signature of Verifying Authority

PHOTO
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