EMPANELMENT FORM (ANNEXURE)

Part –1: General Information 

1. Name of the Press:

(In Block Letters)

2. Date of Establishment:

3. Registered office Address (With telephone no & e mail address):

4. Web site if any.

5. Address of Printing Press (With telephone no & e mail address):

6. Status of the Organization: 

   
(Proprietary/ Partnership/ Pvt ltd/ Public Ltd Company)

7.  Name of Directors/ Partner / Proprietor 

     a.

     b.

8. Name & address of Chief Executive/ Proprietor.

9.  Name of the Representative assigned with our Job

  

(with designation and phone number) 


10.  Whether press is registered under the Factories Act. 

      If so mention licence No.

11. Trade License no & date of issue.

12. Whether company is ISO Certified: If yes kindly mention details.

13. Name of the bank/ PSUs/ large corporates (whose printing works are being done along with their performance certificate).

14. Total number of employees: Skilled ______ Unskilled_______.

15.  Mention the name of the department if printer is already empanelled with UCO Bank.

Part- 2: Financial Information:

1. Pan No.

2. Turn Over (Last Accounting Year):

(Enclose audited Profit & Loss account and Balance sheet for last 3 years) 

3. Last IT assessment year and amount of Tax assessed.

(Enclose copies of last 3 years IT return).

4. VAT No. (Enclose copy of certificate).

5. Name and Address of the Bankers with 

Telephone Number.

Part-3: Technical Specification:

1. Details of Composition facility:

2. Availability of D.T.P system

3. Availability of offset machine.

4. Screen-printing facility.

5.  Particulars of Positive & Plate making facility.

6. Availability of cutting & binding machine. 

7. Storage Space.

Enclosures Submitted:

1) Questionnaire and undertaking on specified format (Annexure).

2) Profile of the Printer mentioning construction of the firm, address of registered office, address of printing press and name of big orders executed.

3) Copy of Registration Certificate.

4) Last three years profit & loss account with Balance Sheet.

5) Copy of income tax assessment for last 3 years.

6) Solvency Certificate from Banker/ Bankers (Bulk printers & Flex printers).

7) Copy of the Orders executed from large corporate and Govt agencies during last two years (Only for printers applying for bulk printing jobs).

8) Letter of empanelment from at least one Government organization or reputed private organization (Only for printers applying for bulk printing jobs).

9) Copy of the VAT & CST registration certificate.

10) Proof of having own Screen/offset colour printing and binding machines.

11) Separate sheet specifying machines used for designing, processing, colour offset, screen-printing, cutting & binding etc should be enclosed with the application.

We declare that all information’s mentioned above are true and we are not 

blacklisted either by UCO Bank or any other organization.







Authorized Signatory 

Date : 






Name :









Designation

  







Seal



