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UCO   BANK

ZONAL OFFICE,

GENERAL ADMN. DEPARTMENT

5, PARLIAMENT STREET, 

NEW DELHI – 110 001.

“EMPANELMENT OF AGENCIES FOR HOUSEKEEPING SERVICES

UCO Bank desires to empanel Agencies for Housekeeping services in Delhi.  Applications will be received up to 29.10.2011.

For details log on to www.ucobank.com”

                                                                                                                 Zonal Manager

UCO Bank, Zonal Office, New Delhi
Notice for Empanelment of AGENCIES OF HOUSEKEEPING SERVICES
     Applications are invited from bonafide Agencies for empanelment for Housekeeping Services for cleaning job of office/branch premises at Delhi.
General instructions for guidance of applicants in respect of empanelment of Agencies for Housekeeping Services:
1. Applications should be submitted only in Bank’s prescribed format (annexure- I). Additional sheet of papers may be used for submitting the applications, wherever space in the format is found inadequate. 

2. The applicants should have their office/establishment in New Delhi & NCR. 

3. Bank reserves the right to visit the establishment of applicants before finalization of empanelment. 

4. Bank reserves the right to accept or reject any application without assigning any reason there for. 

5. Existing empanelled Agencies of the Bank need to submit their application afresh for new empanelment against this notification. 

6. Sealed envelops containing the application for empanelment and super scribing “Application for empanelment of Agency for Housekeeping Services” should be submitted at UCO Bank, Zonal Office, General Administration Department, 1st Floor, 5-Parliament Street, New Delhi – 110001, latest by 29.10.2011 up to 05.00 P.M., along with following documents: 

· The list of similar works executed in last five years in Banks/Public Sectors/Reputed Private Sector Organization along with Satisfactory Work Certificate mentioning therein the details of work with value.  (as per annexure – II)  
· Name & address of the Banker. 
· Copies of PAN card, VAT registration certificate and trade license   issued by the competent authority.
· Key personnel permanently employed (as per annexure- III).
· Work force & office details.
·  Sales tax/VAT/Income Tax clearance certificate. 
Zonal Manager

Annexure – I
Particulars of the form to be furnished for the purpose of empanelling of Agency for Housekeeping Services:
1) Name of the organization: 

2) Address: 

3) Year of establishment: 

4) Status of firm (Whether Company/Firm/Proprietary): 

5) Name of Directors/Partners/Proprietor 

i) ii) iii) 
6) Whether registered with Registrar of Companies/ Registrar of Firms. If so, mention number & date: 

7) Name & address of Bankers: 

i) ii) iii) 
(enclose solvency certificate from the Bankers) 

8) Whether registered for service tax/sales tax/VAT purpose. If so, mention number and date. Furnish also copies of service tax/sales tax/VAT clearance certificate. 

9) Whether an assessee of Income Tax. If so, mention permanent      

      account number. Furnish copies of income tax clearance certificate  

10) Furnish copies of audited balance sheet & Profit and Loss Account for the last three years. 

11) If you are registered in the panel of other organizations/statutory bodies such as CPWD, PWD, MES, Banks etc., furnish their names, category and date of registration.
i) ii)
11) Detailed description and value of works done for other in the past as per annexure – II.
12) Detailed description and value of works done for the Bank.
13) Specify the maximum value of work executed in a year.
14) Furnish the names and addresses of three responsible persons who will be in a position to certify about the quality as well as past performance of your organization.
i) ii) iii)
************************************************************************************
Annexure- II
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